INTERNSHIP GUIDELINES AND POLICIES
1. An internship should strongly relate to my academic program and/or career goals.

2. An internship should also be a learning experience for the intern.

3. An internship is not a part-time job or volunteer position.

4. It is the responsibility of the intern to get his/her internship approved by the Office of Career Development prior to completing the Inter-Departmental [For Credit] Internship.


5. It is the responsibility of the intern to complete and submit the Inter-Departmental [For-Credit] Internship Contract and the Internship Contract Addendum.

6. I realize that, to participate in this internship, I must have first successfully completed the appropriate, Internship Development course [INT 210], for my major. 

7. I understand that any internship completed prior to my involvement in the INT 210 course does not qualify as a [for-credit] internship.

8. I realize that all of my internship paperwork must be on file in the Office of Career Development prior to the start of my internship in order for my internship to qualify as a [for-credit] internship.

9. I understand that it is my responsibility as an intern to complete any/all academic assignments, classes, and/or internship hour requirements associated with a [for-credit] internship for my major as outlined in Section H of the Inter-Departmental [For-Credit] Internship Contract.

10. I will immediately notify the Office of Career Development should any changes in my internship status (layoff, cutback in hours, or dismissal) occur.

11. It is expected that I will conduct myself in a professional manner and maintain the confidentiality of any privileged information gained while working at my internship.

12. After starting my internship, should I have any difficulties/issues with my internship site/supervisor, another employee, or any other aspect of my internship, I understand that I may contact the Office of Career Development for advice/guidance.

13. An internship may be discontinued under justifiable circumstances after careful consultation with the intern, faculty sponsor, site supervisor and Office of Career Development. 

