GRADUATE & CONTINUING STUDIES 
COURSE REQUEST FORM FOR RESIDENTIAL STUDENTS

Residential students may be approved to take GCS courses if one or more of the following circumstances apply:

A. The course is not being offered on campus during that term and is needed to assure on-time graduation.

B. The student has a course schedule conflict that will delay graduation unless the online course is taken.

C. The student has been accepted into a Plus program or has been accepted into the fellowship program and is approved to begin coursework.
The course must have space available. The student must be approved to take the course by their academic advisor and the appropriate undergraduate residential dean or chair.  

PROCESS:

1. Complete the form below.

2. Obtain signature and approval from residential college academic advisor.
3. Obtain the approval and signature of the appropriate dean or chair. This signature verifies the credits earned may be used to meet specified degree requirements. Example: A course to fulfill an LBA requirement must have the signature of the undergraduate LBA Dean. A course being used to fulfill a business course must have the signature of the undergraduate Business Department Chair.
4. Submit form to Graduate and Continuing Studies in the Visitors Center.

5. You will receive an email confirmation of your enrollment.

Name: _______________________________________________________________
Student ID: _________________________

E-mail Address: _______________________________________
 
Term:

  Fall   
     Spring            Summer 

Year: ___________________
Reason for requesting an online course:

    The course is not being offered on campus that term and is needed to assure on-time graduation.

     The student has a course schedule conflict that will delay graduation if the course is not taken.

     The student has been accepted into a Plus program or has been accepted into the fellowship program and is
      approved to begin coursework.
     Other: ____________________________________________________________________________
Student is requesting enrollment in the following course/s to fulfill specified undergraduate degree requirements:

1) COURSE NUMBER & TITLE:___________________________________________________________________

To meet the following degree requirements: _________________________________________________________

2) COURSE NUMBER & TITLE:___________________________________________________________________
To meet the following degree requirements: _________________________________________________________

SIGNATURE APPROVAL:

1) Student ___________________________________________________________________________
  Date: ____________
2) Academic Advisor____________________________________________________________________
  Date:  ____________

3) Dean/Chair__________________________________________________________________________ Date: _____________

(signature indicates agreement that course/s listed may fulfill specified degree requirements, i.e. LBA, Business, electives, etc.)
4) Director of Advising & Student Services GCS: ____________________________________________
  Date: _____________


























































