Request for Change of Advisor

1.  Students are initially assigned to a Faculty Advisor during the summer prior to arrival on campus.  The advisor may not always be in the same academic field as the student’s chosen major.

2. It is important that the student and the advisor have a good working relationship.  If either the student or the advisor believes a change would be beneficial, a change may be requested at any time.

3. You may change to another advisor by doing one of the following:

a. If you want to discuss choosing an advisor, make an appointment with Michael Bowling, Director of Advising (contact:  mbowling@stephens.edu).  Take this form with you and complete it with him.  Then take the form to the Registrar’s Office and the advisor change will be made in your records.

OR
b. If you have at least sophomore standing and know a faculty member you would like to have for an advisor, speak to that person and see if s/he has room to add you as an advisee.  If so, ask the new advisor to sign in the space provided below, then take the form to the Registrar’s Office where the change will be made in your records.

4. Once an advisor change is made, the former advisor will be notified and asked to forward your advising folder to the new advisor.

STUDENT NAME:____________________________________________ ID #:______________________

Name of current Advisor:_______________________________________________________________

Class Year (please check one):          FR_______    SO_______    JR_______    SR________

What is your major?___________________________________________  Undeclared?_____________

Name of new Advisor:__________________________________________________________________

I accept the above student as an advisee:

Signature of new Advisor:___________________________________________ Date________________

New Advisor assigned by Director of Advising:

Signature, Director of Advising:_______________________________________Date________________
To be completed by Registrar’s Office
Date record changed:______________________________

NOTE TO CURRENT ADVISOR:  Please send advising records to the new Advisor listed above.
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